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4/15/26

Southside Kingdom of Hope, in partnership with the Children's Defense Fund, will be sponsoring our 20st year of Freedom School. The summer site name is the Southside Kingdom of Hope Freedom School, held at Duxberry Arts Impact Elementary School, 1779 Maynard Ave. This letter is being written to offer you a position as a Servant Leader Intern. 

Compensation will be up to 4,000 and will be discussed during the contracting process. Mandatory Training includes: Pre-Training: TBA, National Training: June 2-7, and Local training: June 8-9. 3 breakfast meals at $10 a day and $25 on June 7 will be reimbursed for meals not provided by CDF.

The program begins June 10 – July 31.  Hours of operation are Monday-Friday from 8:00-3:30. Holiday: June 19 and July 4.

Please follow the checklist below to continue your tentative hiring process:

1. Go to sskh2006.org and fill in the position registration contact form.  

2. Please use this link for the 2-step process to register for National Training: https://www.tfaforms.com/4974104. Your Sponsor Agency is OH-Southside Kingdom of Hope. You will receive an invite once this form is completed.

3. Obtain a Background Check (BCI) and have it mailed to: Southside Kingdom of Hope c/o Lisa L Palmer, 203 Old Bay Dr, Pataskala, Oh 43062.  If you have one for this year, you can submit a copy as long as it is not mailed to you.

Again, welcome to the team and if you have questions, please give me a call 614-657-4083. 

Sincerely, 
[image: ]
Lisa L. Palmer
Executive Director
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        sskh2006.org
       



        



                Phone
    614-908-0270
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  cdfsskh2004@gmail.com






   Mailing Address
203 Old Bay Dr. Pastaskala, Oh                                        43062
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Servant Leader Intern Position Description


Title:  Servant Leader Intern

Nature and Scope
CDF’s mission is to ensure every child a Healthy Start, a Head Start, a Fair Start, a Safe Start and a Moral Start in life and successful passage to adulthood with the help of caring families and communities. The CDF Freedom Schools® program is a direct service initiative coordinated nationally by the Children’s Defense Fund in partnership with local community organizations. It is an educational and cultural enrichment program that provides summer options for children and strengthens family and community involvement. The program serves children grades K-8th grade for eight weeks. The activity based Integrated Reading Curriculum, which is aligned to the Common Core State Standards, integrates reading, conflict resolution, and social action, and is designed to promote social, cultural, and historical awareness. 

College-age young adults and recent college graduates play a key role in the CDF Freedom Schools program in the position of Servant Leader Intern. Each CDF Freedom Schools Servant Leader Intern serves as the teacher for a maximum of 10 students. Servant Leader Interns have access to further leadership development and networking opportunities geared toward continued direct service and advocacy on behalf of children and families.
Responsibilities
· Supervise and maintain safety of students at all times.
· Set up, manage and break down classroom space according to standards developed by CDF.
· Engage a maximum of 10 students per class in the Integrated Reading Curriculum as outlined in the guide provided by CDF.
· Attend all required trainings.
· Maintain the safety of all students at the site.
· Serve as Harambee leaders, afternoon activities facilitators, and field trip chaperones.
· Collaborate with other staff to establish and maintain a supportive and structured environment for the students entrusted in their care.
· Report any issues or concerns regarding students in the program to the Site Coordinator.
· Implement the CDF Freedom Schools Integrated Reading Curriculum with fidelity.

Qualifications
· Must be out of High School at least a year (typical age range is 18-30)
· Ability to motivate others and work as part of an intergenerational team
· Strong appreciation and understanding of individual cultural history and the willingness to be open and respectful of all cultures
· Exhibit positive attitude; model a mature and professional demeanor
· Excellent written and verbal skills

Dress Code
Appropriate attire for the summer will be work T-shirt or T-shirt, shorts or capris, no midriffs, low cut pants/shorts, high cut shorts, spaghetti strap tank tops or sagging. You must wear tennis shoes at all times. No Bikini swim suits.
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                   Local Training

Local training will be held June 8-9
Duxberry Park Arts Impact Elementary
1779 Maynard Avenue

📅 Local Staff Training:  2-Day Agenda
Day 1: Culture & The "Freedom Schools Way"
	Time
	Session Title
	Focus / Key Takeaway

	9:00 AM
	Opening "Harambee!"
	Practice the cheers, chants, and high-energy start to the day. (How y’all feeling)

	10:00 AM
	The CDF Mission & Values
	Review the "Freedom Schools Way" (Accountability, Integrity, Compassion).

	11:00 AM
	Welfare & Safety Deep-Dive
	Review local background check status, mandated reporting, and zero-tolerance policies.

	12:00 PM
	Lunch / Team Building
	Shared meal to foster staff connection.

	1:30 PM
	Restorative Justice Lab
	Roleplay behavior management strategies to avoid "exclusionary discipline."

	3:00 PM
	Site Logistics Walkthrough
	Tour the Duxberry facility; assign classrooms and meal service areas.



Day 2: Operations & Social Action
	Time
	Session Title
	Focus / Key Takeaway

	9:00 AM
	IRC & DEAR Time Prep
	Review the Integrated Reading Curriculum and set up the site library.

	10:30 AM
	Data & Systems (PIC)
	Train staff on recording attendance and submitting child data into the PIC.

	11:30 AM
	Brand & Media Protocol
	Review the Style Guide; ensure the site banner is hung correctly.

	1:00 PM
	Afternoon Activities Planning
	Brainstorm creative arts and STEM activities for the 1:00 PM–3:00 PM block.

	2:30 PM
	NDSA Brainstorming
	Initial planning for the National Day of Social Action (July 15).

	3:30 PM
	Closing Debrief
	Practice the mandatory daily staff meeting format.
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Servant/Junior Application

Children’s Defense Fund Freedom Schools® Program
Checklist
Date:		

Southside Kingdom of Hope, Inc.
Sponsor Organization

Southside Kingdom of Hope CDF Freedom School Site Name
Summer Intern and Youth Employment Checklist Servant Leader Interns
· Application
· Signed Contract (During Local Training)
· W-9 (During Local Training)
· BCI Criminal Background Check. If you have been out of the state of Ohio for 5 
years, FBI Background check is required.
· Resume
· Transcripts
Junior Servant Leaders
· Application
· Signed Contract (During Local Training)
· W-9 (During Local Training)
· Work Permit (15 year olds)
· Internship paperwork from your school for community service hours
· Letter recommendation from a school official
· Summer Youth Employment process (will inform when website is available)
Please return the BCI form along with a receipt as proof a BCI is being obtained.
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Southside Kingdom of Hope, Inc.
CRIMINAL RECORDS CHECK PROCEDURES


Please use this form to provide employees with needed information regarding Ohio Bureau of Identification and Investigation (BCII) and Federal Bureau of Investigation (FBI) criminal records checks. Failure to follow the requirements of rules 5101:2-12-26 or 5101:2-13-26 of the Administrative Code will result in the delay or rejection of criminal records checks and additional time and expense to have the checks completed again. Please place this form in the employee's file once the criminal records check has been requested.
	Administrators: Before sending an employee to a WebCheck location please contact that agency and determine the following:

	Hours when agency conducts fingerprint checks
	Appointment time (if applicable)

	Cost
	Payment methods/ Checks made payable To

	Documents required
	

	Address (and directions if needed)

	Information regarding WebCheck addresses and telephone numbers may be found at:
www.webcheck.ag.state.oh.us and click on "WebCheck ® Community Listing."

	Information for the WebCheck Agency
To be completed by the child care program administrator or designee

	Type of records check that is requested (check one or both)	[image: ] BCII	FBI

	Reason for BCII criminal records check:	Care, custody or control of children

	Reason for FBI criminal records check:	5104.012 and 5104.013

	Please Note: The criminal records check results must be returned directly to the administrator or the child care program. Results that are returned to the employee will not be accepted.
	Mail To Address (must be the address of the administrator or child care program)
Southside Kingdom of Hope, Inc.
c/o Lisa L Palmer 203 Old Bay, Dr. Pataskala, OH 43062

	Signature of WebCheck staff member verifying that the request has been electronically submitted
	Date

	The results of the criminal record check(s) must be on file at the child care program within 30 days of hire. Until these results are received, reviewed and approved by the administrator, the employee may not be left alone with a child or group of children.

	Administrators: If BCII and FBI results are not on file within 30 days you must contact BCII to determine the status of the request. At least every 30 days until the results are received, you must follow up with BCII to determine the status. This information must be documented below. Contact a BCII representative at (1-877-224-0043 or 740-845- 2375)

	Date Request Submitted
	Date Results Received
	Date BCII Contacted
	Name of Contact Person
	Status of Request
(dates of contact and comments)

	
	
	
	
	

	
	
	
	
	

	If the final criminal records check results have not been received within 120 days, fingerprints must be resubmitted for processing.





🎒 Staff Packing List: National Training 2026
1. Apparel & Footwear
· Comfortable Walking Shoes: This is non-negotiable. Staff will be moving between the convention center and farm sites.
· "Freedom Schools" Spirit Wear: Pack any previous site t-shirts or bright, solid colors for "Harambee!" sessions.
· Business Casual Outfit: At least one sharper look for plenary sessions or networking.
· Light Jacket or Hoodie: Even in June, the air conditioning in the Knoxville Convention Center can be very cold.
· Rain Gear: East Tennessee is prone to sudden summer thunderstorms. A compact umbrella or light poncho is essential.
2. Training Essentials
· Refillable Water Bottle: Staying hydrated during high-energy cheers and chants is critical.
· Notebook & Pens: For IRC labs and pedagogy workshops.
· Portable Power Bank: Access to outlets may be limited during long training days.
· Laptop/Tablet: Required if your role involves virtual attendee hub sessions.
3. Personal Care
· Sunscreen & Bug Spray: Essential for any outdoor workshops at Haley Farm.
· Personal Medications: Ensure you have enough for the full 6-day trip (June 2–7).
· Hand Sanitizer: For use during group activities and communal meals.
4. Travel Documents
· Government-Issued ID: Required for airport check-in and hotel registration.
· Training Registration QR Code: Keep this on your phone (from the Attendee Hub) for June 2nd check-in.

⚠️ Reminder for the Site Coordinator:
While CDF covers lunches and dinners during the training dates (June 3–6), Southside Kingdom of Hope will provide a meal stipend or reimburse staff for:
· Breakfasts each day. June 3-6. $10.00 for 3 days. ($30)
· All meals on travel days (June 2nd and June 7th). Care package on June 2nd.  $25 on June 7th.
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