[image: A logo with sun and waves

Description automatically generated]

	





4/15/26

Southside Kingdom of Hope, in partnership with the Children's Defense Fund, will be sponsoring our 20st year of Freedom School. The summer site name is the Southside Kingdom of Hope Freedom School, held at Duxberry Arts Impact Elementary School, 1779 Maynard Ave. This letter is being written to offer you a position as a Junior Servant Leader Intern. 

Compensation will be up to $600-$800 and will be discussed during the contracting process. Mandatory Training includes Pre-Training: TBA and Local training: June 8-9.

The program begins June 10 – July 31.  Hours of operation are Monday-Friday from 8:00-3:30. Holiday: June 19 and July 4.

Please follow the checklist below to continue your tentative hiring process:

1. Make sure you filled out the Contact Form on the sskh2006.org website.  

2. Obtain a Background Check (BCI) if 18 or older and have it mailed to: Southside Kingdom of Hope c/o Lisa L Palmer, 203 Old Bay Dr, Pataskala, Oh 43062.  If you have one for this year, you can submit a copy as long as it is not mailed to you.

Again, welcome to the team and if you have questions, please give me a call 614-657-4083. 

Sincerely, 
[image: ]
Lisa L. Palmer
Executive Director
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        sskh2006.org
       



        



                Phone
    614-908-0270
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  cdfsskh2004@gmail.com






   Mailing Address
203 Old Bay Dr. Pastaskala, Oh                                        43062
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Junior Leader Intern Position Description


Title:  Junior Servant Leader Intern



Title: Junior Servant Leader Intern
Date: June – July 
Organization: Olde Southside Community Partnership-Southside Kingdom of Hope Freedom School

Nature and Scope
The Southside Kingdom of Hope Summer Program is an educational and cultural enrichment program. Our program provides summer options for children where there are none and strengthens parent and community involvement in the year round achievement of children. We serve children ages 5 to 13 for five to eight weeks and integrate reading, conflict resolution and social action in an activity-based curriculum to promote social, cultural and historical awareness.

Responsibilities
· Assist with delivery of the Reading Curriculum to a class of students for 8 weeks during the summer months, according to the standards developed by the Children’s Defense Fund and the local program sponsor.
· Assist with set-up and breakdown of his/her classroom space, including securing and organizing the appropriate materials.
· Collaborate with staff to establish and maintain a supportive and structured environment for the children entrusted to their care.
· Serve as a Harambee! leader each day of program operation.
· Develop afternoon activities (group games, arts/crafts, structured board games etc.)
· Provide leadership with special events; chaperone field trips
· Participate fully in the June Local Training 2nd week of June

Qualifications
· Solid commitment to children’s advocacy and enthusiasm for the Children’s Defense Fund Freedom Schools program
· Ability to motivate others and work as part of an intergenerational team
· Strong appreciation and understanding of individual cultural history and the willingness to be open and
· respectful of all cultures
· Willingness to strive for excellence in all areas
· Ability to think critically and analytically
· Exhibit positive attitude; model a mature and professional demeanor
· Good written and verbal skills, vibrant personality
· Strong interpersonal skills and commitment to the character, humility and servant leadership ethics of Ella Baker

Dress Code and Conduct
Interns must also remember that they are role models and should exhibit a level of moral excellence to include, speech, dress and attitude.
Appropriate attire for the summer will be work T-shirt or T-shirt, shorts or capris, no midriffs, low cut pants/shorts, high cut shorts, tank tops or sagging.  You must wear tennis shoes at all times.
Swim wear-one piece only, no stomach out, briefs
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                   Local Training

Local training will be held June 8-9
Duxberry Park Arts Impact Elementary
1779 Maynard Avenue

📅 Local Staff Training:  2-Day Agenda
Day 1: Culture & The "Freedom Schools Way"
	Time
	Session Title
	Focus / Key Takeaway

	9:00 AM
	Opening "Harambee!"
	Practice the cheers, chants, and high-energy start to the day. (How y’all feeling)

	10:00 AM
	The CDF Mission & Values
	Review the "Freedom Schools Way" (Accountability, Integrity, Compassion).

	11:00 AM
	Welfare & Safety Deep-Dive
	Review local background check status, mandated reporting, and zero-tolerance policies.

	12:00 PM
	Lunch / Team Building
	Shared meal to foster staff connection.

	1:30 PM
	Restorative Justice Lab
	Roleplay behavior management strategies to avoid "exclusionary discipline."

	3:00 PM
	Site Logistics Walkthrough
	Tour the Duxberry facility; assign classrooms and meal service areas.



Day 2: Operations & Social Action
	Time
	Session Title
	Focus / Key Takeaway

	9:00 AM
	IRC & DEAR Time Prep
	Review the Integrated Reading Curriculum and set up the site library.

	10:30 AM
	Data & Systems (PIC)
	Train staff on recording attendance and submitting child data into the PIC.

	11:30 AM
	Brand & Media Protocol
	Review the Style Guide; ensure the site banner is hung correctly.

	1:00 PM
	Afternoon Activities Planning
	Brainstorm creative arts and STEM activities for the 1:00 PM–3:00 PM block.

	2:30 PM
	NDSA Brainstorming
	Initial planning for the National Day of Social Action (July 15).

	3:30 PM
	Closing Debrief
	Practice the mandatory daily staff meeting format.
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Servant/Junior Checklist 

Children’s Defense Fund Freedom Schools® Program
Checklist
Date:		

Southside Kingdom of Hope, Inc.
Sponsor Organization

Southside Kingdom of Hope CDF Freedom School Site Name
Summer Intern and Youth Employment Checklist Servant Leader Interns
· Application
· Signed Contract (During Local Training)
· W-9 (During Local Training)
· BCI Criminal Background Check. If you have been out of the state of Ohio for 5 
years, FBI Background check is required.
· Resume
· Transcripts
Junior Servant Leaders
· Application 
· BCI if over 18
· Signed Contract (During Local Training)
· W-9 (During Local Training)
· Work Permit (15 year olds)
· Internship paperwork from your school for community service hours
· Letter recommendation from a school official
· Summer Youth Employment process (will inform when website is available)
Please return the BCI form along with a receipt as proof a BCI is being obtained.
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Southside Kingdom of Hope, Inc.
CRIMINAL RECORDS CHECK PROCEDURES


Please use this form to provide employees with needed information regarding Ohio Bureau of Identification and Investigation (BCII) and Federal Bureau of Investigation (FBI) criminal records checks. Failure to follow the requirements of rules 5101:2-12-26 or 5101:2-13-26 of the Administrative Code will result in the delay or rejection of criminal records checks and additional time and expense to have the checks completed again. Please place this form in the employee's file once the criminal records check has been requested.
	Administrators: Before sending an employee to a WebCheck location please contact that agency and determine the following:

	Hours when agency conducts fingerprint checks
	Appointment time (if applicable)

	Cost
	Payment methods/ Checks made payable To

	Documents required
	

	Address (and directions if needed)

	Information regarding WebCheck addresses and telephone numbers may be found at:
www.webcheck.ag.state.oh.us and click on "WebCheck ® Community Listing."

	Information for the WebCheck Agency
To be completed by the child care program administrator or designee

	Type of records check that is requested (check one or both)	[image: ] BCII	FBI

	Reason for BCII criminal records check:	Care, custody or control of children

	Reason for FBI criminal records check:	5104.012 and 5104.013

	Please Note: The criminal records check results must be returned directly to the administrator or the child care program. Results that are returned to the employee will not be accepted.
	Mail To Address (must be the address of the administrator or child care program)
Southside Kingdom of Hope, Inc.
c/o Lisa L Palmer 203 Old Bay, Dr. Pataskala, OH 43062

	Signature of WebCheck staff member verifying that the request has been electronically submitted
	Date

	The results of the criminal record check(s) must be on file at the child care program within 30 days of hire. Until these results are received, reviewed and approved by the administrator, the employee may not be left alone with a child or group of children.

	Administrators: If BCII and FBI results are not on file within 30 days you must contact BCII to determine the status of the request. At least every 30 days until the results are received, you must follow up with BCII to determine the status. This information must be documented below. Contact a BCII representative at (1-877-224-0043 or 740-845- 2375)

	Date Request Submitted
	Date Results Received
	Date BCII Contacted
	Name of Contact Person
	Status of Request
(dates of contact and comments)

	
	
	
	
	

	
	
	
	
	

	If the final criminal records check results have not been received within 120 days, fingerprints must be resubmitted for processing.
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